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APPLICATION FOR LEAVE OF ABSENCE FROM SCHOOL
Regular school attendance is vital for your child’s educational progress. We expect all parents/carers to ensure that their children attend school whenever possible. Absences due to holidays taken in term time can impact on your child’s progress and will not be authorised in line with our school policy.
 If you wish to apply for your child to be absent from school, please complete this form and return it to school at least two weeks in advance. Requests for leave of absence will be considered in line with our policy and will not automatically be authorised. 
Government Guidance:
All schools are required to consider a fine when a child has missed 10 or more sessions (5 days) for unauthorised reasons. From August 2024, the fine for school absences across the country will be £80 if paid within 21 days, or £160 if paid within 28 days. This rate is in line with inflation and is the first increase since 2012. In the case of repeated fines, if a parent receives a second fine for the same child within any three-year period, this will be charged at the higher rate of £160. Fines per parent will be capped to two fines within any three-year period. Once this limit has been reached, other action like a parenting order or prosecution will be considered. If you’re prosecuted and attend court because your child hasn’t been attending school, you could get a fine of up to £2,500. Money raised via fines is only used by the local authority to cover the costs of administering the system, and to fund attendance support. Any extra money is returned to the government. 

PARENTS SECTION
Name of child:____________________________________ Year Group___________________
Reason For request:
____________________________________________________________________________________________________________________________________________________________________
Date of Departure:___________________	Date due back to school:______________________
Length of Absence (number of school days): ____________ Destination:_______________________
Name of Parent/Carer:_______________________ Relationship to child:_______________________
Parent/Carer signature:_______________________________		Date:__________________

SCHOOL SECTION
Date of meeting with parent(s)/carer(s) (if applicable)___________________
Leave approved?  Yes 	No 		Number of days approved___________                               
Reason for refusal/authorisation :
____________________________________________________________________________________________________________________________________________________________________
Headteachers signature (on behalf of the attendance committee): ____________________________
Date:___________________
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